File: GCBF/HG
SICK LEAVE BANK

Sick Leave Bank relates to the cumulative effort of the School District to protect the health and
welfare of employees of the School District by allowing employees an opportunity to join a Sick
Leave Bank with drawing power from a Sick Leave Bank equal to the number of days they have
acquired in School Policy File: GCBDA (Sick Leave).

Certified employees may become eligible members by contributing one (1) day of personal sick
leave to the Sick Leave Bank by September 1 of the employee's contract year. If the composite
Sick Leave Bank drops to less than one hundred (100) days, one (1) additional day will
automatically be withheld from all members personal sick leave. Upon retirement of certified
staff, all accumulated unused sick leave will be donated by default to the Sick Leave Bank unless
specifically requested otherwise by the retiree.

Bank members will not be allowed to use Bank sick leave days until they have exhausted their
cumulative sick leave. When new sick leave days are accrued, those must be exhausted before
accessing previously approved sick bank hours. Sick Leave Bank for maternity leave or the care
of immediate family members would be allowed to be utilized when all accrued sick leave
except five (5) days are utilized. Approved sick bank hours will go back to the District sick bank
if the purpose they were granted for no longer exists. Sick bank hours granted for maternity
leave will expire 12 months from date of birth or adoption. Members must make application for
Sick Leave Bank days to the Director of Human Resources/Superintendent.

The Sick Leave Bank is designed to be used when an employee is unable to perform at least one
of the essential functions of his or her position because of the employee's own serious health
condition, including prenatal and pregnancy related issues, or a potentially life-threatening
condition of a spouse, partner, or dependent.
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